
Price Adjustments Tool 

The Price Adjustment tool is a great way to adjust existing inventory items, their price, margin, 
markup, discount or cost.  It has great tools for making a system wide change.  Because it can 
be used to make many changes at one time, it’s best to use it with care.  It also has the added 
benefit of allowing you to preview potential changes before committing to them. 

To find this tool Navigate to  then to  then 

select  

Step one is to select the inventory you wish to affect which can be filtered by: 

Category, Sub Category or a range  

 

By Supplier: 

 

Or by Brand 



 

 

Once your filters are selected you will be presented with a menu: 

 

1. View Parts – will bring up the parts that match your filters. 
2. Using this option will allow you to increase or decrease prices by a %. 
3. Using this option will allow you to increase or decrease by a set $ amount. 
4.  
5. This button will reset the changes you have PREVIEWED but will not reset changes you 

have already made. 
6. Table Adjust allows you to create tables of price ranges to set prices based on ranges. 
7. Rounding lets you round your prices to tidy prices.  For example, .99 
8. Copy Schedule lets you copy one price schedule you like to another. 
9. All of the above will allow you to change one column.  They will give you an opportunity 

to PREVIEW your changes before you make them.  KEEP RESET lets you undo this 
before moving forward. 

Select a Column to change by clicking the header.  The column will turn blue.   



  

Select the price change tool you want to use from the menu bar.  The system will display a 
preview of the change you are selecting. 

 



If you would like to move forward, then choose the  which will make the changes.  If you 

would like to cancel the changes, then choose.  

Once you choose Apply the system will make the changes and highlights them in green. 

 

You can use Table adjust to set prices by price range or change your list price based on your 
price range. 

 



You can set prices to a certain $ amount based on a range or increase or decrease them within 
a range. 

 

This can allow you to adjust prices, so your low-price items are marked up more, and your 
higher ticket items are marked up less. 

 

You can use the Copy price schedule to simply adjust an entire price schedule or price 
schedules all at one time.  You can also copy this from a part number where you have it set up 
the way you like. 

 

The Code abbreviations are: 

L = Markup from Landed. 



D = Discount from List 

F = Fixed 

M = Margin from Landed 

The price adjustments Tool is very useful and can be helpful in making pricing changes 
OR cost changes.  Use caution with this tool as previously mentioned there is no undo 
button.  Experimenting in the Training area is a best practice with this tool. 

 

 

Advantages of using the Price Adjustment tool in my business are: 

 

 

 

 

Disadvantages of using the Price Adjustment tool in my business are: 

 

 

I am going to start using this tool in my business on ______________ 

To address the following problems 

 

 

 


